
	  

	  

Appendix	  C	  
Task	  Analysis:	  Potential	  Ethical	  Violation	  of	  BCBA	  Outside	  of	  Your	  Work	  	  

(perhaps	  found	  online,	  etc.;	  someone	  you	  don’t	  know)	  
	  
When	  a	  BCBA	  decides	  that	  a	  fellow	  BCBA	  my	  be	  behaving	  unethically	  in	  some	  way,	  the	  BCBA	  will	  do	  the	  
following:	  
	  
1. Write	  down:	  (a)	  the	  section(s)	  of	  the	  ethical	  code	  that	  apply	  to	  this	  particular	  situation	  and	  (b)	  

exactly	  the	  objectives	  you	  want	  to	  achieve	  during	  this	  interaction;	  
	  

2. Contact	  that	  BCBA	  (via	  email	  or	  snail-‐mail;	  written	  so	  as	  to	  create	  documentation	  of	  effort)	  and	  
communicate:	  	  

	  
a. Identify	  yourself	  (name,	  BCBA,	  etc.)	  
b. Describe	  what	  you	  have	  learned	  about	  what	  that	  BCBA	  is	  doing	  that	  may	  (or	  in	  fact	  does)	  

constitute	  an	  ethical	  problem;	  
c. Describe	  the	  section(s)	  of	  the	  code	  that	  relate	  to	  this	  issue;	  
d. Mention	  how	  important	  it	  is	  for	  BCBAs	  to	  adhere	  to	  the	  ethical	  standards;	  
e. Politely	  request	  that	  BCBA	  provide	  his/her	  explanation	  of	  this	  situation.	  
f. Offer	  thanks	  for	  being	  receptive	  to	  this	  contact;	  

	  
3. If	  a	  ‘reasonable’	  period	  of	  time	  elapses	  during	  which	  no	  response	  is	  forthcoming,	  contact	  that	  BCBA	  

once	  again,	  with	  the	  same	  correspondence,	  but	  adding	  that	  you	  had	  reached	  out	  in	  the	  recent	  past,	  
the	  communication	  may	  have	  been	  lost,	  and	  that	  you	  are	  reaching	  out	  once	  again.	  

	  
4. Upon	  receiving	  a	  response:	  

a. Consider	  whether	  or	  not	  the	  action	  or	  the	  explanation	  proposed	  by	  that	  BCBA	  results	  in	  
satisfaction	  that	  either	  there	  was	  no	  ethical	  concern,	  or	  any	  ethical	  concern	  has	  been	  
resolved;	  

i. If	  any	  ethical	  dilemma	  has	  been	  resolved,	  contact	  that	  BCBA,	  noting	  appreciation	  
for	  the	  cooperation	  and	  dialog.	  

ii. If	  the	  ethical	  dilemma	  remains,	  contact	  that	  BCBA	  once	  again,	  emphasizing	  your	  
continued	  concerns	  and	  suggesting	  possible	  actions	  that	  could	  be	  taken	  to	  resolve	  
them;	  

	  
5. If	  a	  ‘reasonable’	  period	  of	  time	  elapses	  during	  which	  no	  response	  is	  forthcoming,	  contact	  that	  BCBA	  

once	  again,	  with	  the	  same	  correspondence,	  but	  adding	  that	  you	  had	  reached	  out	  in	  the	  recent	  past,	  
the	  communication	  may	  have	  been	  lost,	  and	  that	  you	  are	  reaching	  out	  once	  again.	  

	  
6. Upon	  receiving	  a	  response:	  
	  

a. Consider	  whether	  or	  not	  the	  action	  or	  the	  explanation	  proposed	  by	  that	  BCBA	  results	  in	  
satisfaction	  that	  either	  there	  was	  no	  ethical	  concern,	  or	  any	  ethical	  concern	  has	  been	  
resolved;	  

	  
i. If	  any	  ethical	  dilemma	  has	  been	  resolved,	  contact	  that	  BCBA,	  noting	  appreciation	  

for	  the	  cooperation	  and	  dialog.	  
ii. If	  the	  ethical	  dilemma	  remains,	  consider	  these	  possible	  steps	  and	  implement	  one	  of	  

them:	  
1. Contact	  fellow	  BCBAs,	  explain	  to	  them	  the	  situation,	  and	  if	  they	  agree	  

that	  ethical	  dilemmas	  exist,	  ask	  them	  to	  contact	  that	  BCBA;	  
2. Contact	  the	  BACB	  for	  advice;	  
3. Contact	  the	  ABAI	  hotline	  for	  advice;	  
4. File	  an	  ethical	  complaint	  with	  the	  BACB;	  


